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POLICY
It is the policy of <<Facility Name>> to label the control valves for the partial or complete emergency shutdown of the utility systems.  The location of controls for the shutdown will be identified on maps of the utility systems and in the area of control in the facility.

PROCEDURE

1. The location of controls for a partial or complete shutdown in case of an emergency will be identified on the mappings for the utility system. 
2. These maps of the utility system will be located in the <<Identify Location>>.
3. Utility Systems include but are not limited to: Examples of utility system controls that should be labeled are utility source valves, utility system main switches and valves, and individual circuits in an electrical distribution panel. For example, the fire alarm system’s circuit is clearly labeled as Fire Alarm Circuit; the disconnect method (that is, the circuit breaker) is marked in red; and access is restricted to authorized personnel. Information regarding the dedicated branch circuit for the fire alarm panel is located in the control unit. For additional guidance, see NFPA 101-2012: 18/19.3.4.1; 9.6.1.3; NFPA 72-2010: 10.5.5.2.
· Access Restricted
· Breaker to be marked in red

· Steam

· Hot Water

· Water Distribution/Plumbing System

· HVAC System

· Communication System

· Circuit to be clearly labeled

· Electrical Distribution System

· Elevators

· Fire Alarm System

· Medical Gas Delivery System

· Medical Air System

· Vacuum System

4. The location of the control valve will be identified as required with a sign or placard.

5. The specific area served by the utility system will be identified by individual location.

6. When a utility system must be shut down, notify the Administration, the Director of Nursing, and the department directors of each affected department.
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