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POLICY
It is the policy of <<Facility Name>> that extension cords are not used as a substitute for fixed wiring in a building. Extension cords which have been approved for temporary use are removed immediately upon completion of the intended purpose.
PROCEDURE

1. Suitable extension cords for temporary use are available in the <<Name Department>>. These cords are grounded three-wire, UL Listed (or equivalent), and may not be modified from their original intended use, size, etc.
2. Extension cords will be visually inspected for frayed wires, exposed parts, pinching, etc. prior to each use. Damaged cords will be cut (to avoid future use) and disposed.
3. Extension cords will not be used in conjunction with Relocatable Power Taps (RPTs) or daisy-chained into one another.
4. Extension cords will not be used with heat-producing devices such as, but not limited to toasters, microwave ovens, coffee pots, and portable space heaters (where allowed).
5. Diligent care must be utilized when extension cords are in use including avoidance of trip hazards, which may require the use of an appropriate tape to secure the temporary cord.

6. Extension cords should not be run through doorways, ceilings, walls, etc. (without permission from <<Name Department>>.
7. Considerations for use of extension cords during construction or renovation projects is conducted during project assessment.
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