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POLICY
It is the policy of <<Facility Name>> to accurately document any inspections or approvals made by the state or local fire control agencies. 
PROCEDURES

1. After an inspection or approval is made by state or local fire control agencies, a copy of the report (if applicable) will be placed in the <<Authorities Having Jurisdiction Inspection binder>>.  The original will be filed in the <<Engineering Department>> filing cabinet under Fire Inspections.
2. A record of the visit will include the date, time, agency name, reason for inspection, and the inspector’s name. This will be kept in the <<front of the Authorities Having Jurisdiction binder>>. (See Attachment I-Fire Inspections and Approvals matrix)
3. Any requested or granted equivalencies, or other approvals, will be documented in the additional comments and notes section of the electronic Basic Building Information (eBBI) on the Joint Commission website within<<5 business days, number of days>>.
ATTACHMENT:
Attachment I- Form- Fire Inspections and Approvals Summary (SC-LS.01.01.01 EP5b)
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