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POLICY
A Fire Watch is required when the fire alarm system is out of service more than four hours out of 24 hours or a sprinkler system is out of service for any 10 hours in a 24-hour period in an occupied building.  The <<Fire Safety Officer, Security Officer>> will conduct the Fire Watch tour at least <<Identify frequency, such as hourly>>.
PURPOSE

The purpose of the Fire Watch is to supplement the existing fire detection and response systems and to provide additional compensatory activity to assure the safety of patients, visitors, and staff.  The Fire Watch will identify and report hazards and corrective action and will document their findings and activity.  Regular reports of the activity and findings will be provided to the <<Environment of Care® (EOC) Committee>> and to appropriate governmental agencies on a periodic basis.
PROCEDURES
1. The <<fire department (or other emergency response group), insurance company, if required>> is notified, and the time of this notification is documented. 
2. A Fire Watch inspection tour will be made <<periodically>> throughout the affected areas and documented including times on the Fire Watch checklist (Attachment I).
3. Each item identified will be documented on the inspection form as exceptions, and the appropriate responsible party will be informed for correction.
4. Items identified will be corrected as quickly as possible by notifying the appropriate individual to correct. 
5. Open items will be reviewed by the <<Fire Safety Officer>> to allow ongoing evaluation of the problems and documentation of the corrective activity completed. 
6. Items that are not corrected or cleared in a timely fashion will be assessed for Interim Life Safety Measures and brought to the attention of the appropriate individual or administrative management for further action.

DOCUMENTATION
1. The status of items identified in the Fire Watch Checklist will be documented on the Follow-Up to Identified Issues form (Attachment II). An additional instruction and Fire Watch Log is available in Attachment III. 
2. The name of the person contacted during the “Follow-up” will be documented on the inspection form.
3. The Fire Watch Checklist and Follow-up form will become part of the record of the project.
4. On a periodic basis, open issues will be printed and provided to the <<Fire Safety Officer>> for evaluation.  
5. The completed issues will be identified by date, person responsible and action taken on the Follow-Up to Identified Issues form (Attachment II).
6. Additionally, open issues will be sorted by responsible departments, and lists of the open issues for which that department or person is responsible will be sent to them.  They are then requested to provide status reports for those open items.
Checklist

The Fire Watch checklist will be evaluated at least <<three years or annually>> to assure that the appropriate elements are on the list.

Training

1. Staff who conducts a Fire Watch in New York will be a certified F-01 Citywide Fire Guard for Impairment designated and current by FDNY.  <<Facility Name>> who is certified as the COF will have oversight over the fire watch(s), documentation, and evaluation of the program. 
2. Staff who conducts a Fire Watch other than New York, need to verify with their <<local, county or state fire department>> for requirements for training. If no requirement is established, the training will include:
a. Purpose of the Fire Watch
b. The key elements on the checklist to be observed
c. The documentation process, including notification and recording the data
d. The areas including routes to be taken and the specific elements to be included in the observations
e. The person(s) who will be notified of identified problems and deficiencies
f. The person(s) who will be responsible for the fire watch process and with whom to check if there are questions
3. Staff in the affected areas will be trained on their fire response procedures during the duration of the fire watch upon the areas being affected. Annual training will be conducted for staff on fire response procedures. 

(For full text and any exceptions, refer to NFPA 101-2012: 9.6.1.6; 9.7.6; NFPA 25-2011:15.5.2)
ATTACHMENTS:
Attachment I- Form- Fire Watch Checklist (IL-LS.01.02.01EP1 b)
Attachment II- Form- Follow-up to Identified Conditions (IL-LS.01.02.01EP1 c)
Attachment III-Form-ILSM Instruction and Fire Watch Log (IL-LS.01.02.01EP1 d) An additional method of documentation
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