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POLICY

<<Facility Name>> will assure that staff, including licensed independent practitioners (LIP), have been trained on their roles and responsibilities under the EOP, as they may be assigned.  Licensed independent practitioners (LIP) have received written instructions on their role, responsibility, and reporting structure during an emergency.

PROCEDURE

1. Training will be provided by the <<Safety Officer, Emergency Management Program Coordinator, Medical Staff Director, Human Resources, EM Consultants, etc.>> on the required activities. All training is documented.
2. The staff, including LIP and authorized volunteers, will attend the following training as appropriate:

a. Initial response during an emergency

b. Departmental responsibilities

c. Fundamentals of the Hospital Incident Command Structure (HICS)

d. Use of the Job Action Sheets

e. National Incident Management System (NIMS) courses are 100, 200, etc. as required

f. Reporting activities are taken during the emergency

g. The roles and responsibilities will be identified and presented to LIPs during orientation training or any other time designated by the <<Medical Staff Director>>.
3. The LIP’s role will be presented in writing to each LIP either during the orientation training or at a time designated by the <<Medical Staff Director>>. The information will include the reporting structure for LIPs during an emergency, <<i.e., Medical Staff Director>> or other assigned positions, such as the Incident Commander.

4. The LIPs will receive updated information as to their roles and responsibilities as deemed necessary by the <<Medical Staff Director>>.  

5. Documentation of LIP training will be maintained by << Medical Staff Office>>.
6. <<For hospitals that use The Joint Commission accreditation for deemed status purposes:>> Emergency preparedness training to staff, volunteers, and other individuals providing on-site services under the arrangement is documented and conducted at the following intervals:
· Initial training

· Re-training at least every two years

· When roles or responsibilities change

· When policies or procedures are significantly updated

7. Staff demonstrate knowledge of emergency procedures through participation in drills and exercises, post-training tests, instructor-led feedback (such as questions & answers), or other methods determined and documented by the facility.
8. <<For hospitals that use The Joint Commission accreditation for deemed status purposes:>> The Emergency Operations Plan describes the use of volunteers in an emergency, including emergency staffing strategies, such as the role and process for integration of state and federally designated health care professionals to address surge during an emergency.

9. <<For hospitals that use The Joint Commission accreditation for deemed status purposes:>> The training program is based on the Emergency Operations Plan and is reviewed and updated at least every two years.
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