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POLICY

<<Facility Name>> maintains a written inventory of all operating components of utility systems and identifies high-risk components of utility systems on the inventory for which there is a risk of serious harm or death to a patient or staff member should the component fail. High-risk utility system components include life-support equipment.

INVENTORY

The list includes utility systems maintained by the <<Engineering Department>> as well as systems maintained by vendors.  Utility systems in clinics of <<Facility Name>> will be included in the inventory as well.
The <<Engineering Department Director>> will evaluate orientation and training requirements when appropriate.  Detailed orientation for operators and <<Engineering Staff>> will be provided as necessary.  

PROCEDURE

1. The <<Engineering Department>> maintains a written inventory of all operating components of utility systems. This inventory will include: 
a. Electrical Distribution- electrical panels

b. Emergency Power System

c. Fire Alarm System & Suppression

d. Vertical & Horizontal

e. Heating, Ventilation, and Air conditioning

f. Plumbing

g. Boiler and Steam

h. Piped Gases & Medical Gas

i. Vacuum Systems

j. Communication Systems and Data Exchange

2. High-risk (life support) operating components of utility systems will be identified on the inventory for which there is a risk of serious injury or death to a patient or staff member should the component fail. High-risk utility system components include life-support equipment.

3. The <<Engineering Department>> identifies operating components of utility systems on its inventory that is included in an alternative equipment maintenance (AEM) program.
4. All new and existing operating components that are part of the utility systems inventory program are assigned a permanent systems identification control number.  This identification number will remain with the systems for the duration of the systems use in the facilities.  This number will be retired and removed when the component has been replaced.  Systems rented or borrowed, such as an electrical generator or boiler will be assigned a temporary unique identifier, which is utilized while that system is used by the organization. 

5. The identification number will also be the preventive maintenance file number for the hard copy records.  All new and existing systems are assigned relevant preventive maintenance task code or codes. 
6. Leased systems will be evaluated utilizing the utility systems inventory system and included into the inventory program as appropriate. 
7. If the lease includes preventive maintenance and service, the leasing department will inform the <<Engineering Department Director>> when any maintenance has been performed or the systems is returned.  The leasing department will be responsible for administering the manufacturer or leasing agent’s maintenance documentation on site through the term of the lease.
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