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POLICY
It is the policy of <<Facility Name>> to maintain drawings and documents mapping the distribution of utility systems that indicate the location of controls for the partial or complete shutdown of each utility system.  These drawings will be maintained to further ensure, through training of <<Engineering Department>> Department personnel, that proper procedures are followed in the shutdown of any utility system component.

The drawings for <<Facility Name>> are located in the <<Identify Location>>.

PROCEDURE

Procedures specific to the following utility systems are located in the <<Identify Location>>.
1.
Utility Systems include, but are not limited to:

· Steam

· Hot Water

· Water Distribution/Plumbing System

· HVAC System

· Communication System

· Electrical Distribution System

· Elevators

· Fire Alarm System

· Medical Gas Delivery System

· Medical Air System

· Vacuum System

2. When a utility system must be shutdown, notify Administration, Director of Nursing and the department directors of each affected department.

3. Changes to the utility systems that affect the distribution of the service are documented on the appropriate maps.

ATTACHMENT:

Attachment I- Distribution Map Locations (UT-EC.02.05.01EP17 b)
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