<<Facility Name>>

<<Address>>

<<City, State Zip>>

<<Date>>

To:
<<Insert Name>>





Emergency Management Program Coordinator (EMPC)
Cc:
Environment of Care® Committee and <<Emergency Management Committee>>
Appointment for Emergency Management Program Coordinator (EMPC)
<<Facility Name>>
In accordance with The Joint Commission’s® standard LD.04.01.10 EP1, you are hereby appointed as Emergency Management Program Coordinator (EMPC) for <<Facility Name>>, to have the responsibility for effectively managing and accountable for:

· Staff implementation of the four phases of emergency management (mitigation, preparedness, response and recovery)
· Staff implementation of emergency management across the six critical areas (communications, resources and assets, safety and security, staff responsibilities, utilities, and patient clinical and support activities)
· Collaboration across clinical and operational areas to implement emergency management <<hospital-wide or organizational-wide>>
· Identification of and collaboration with community response partners. 
As is customary at this facility, you are also asked to serve as Liaison to the Environment of Care Committee as the Emergency Management Program Coordinator (EMPC) and the Emergency Management Committee.








Signed
Printed Name
President & CEO
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