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POLICY

It is the policy of <<Facility Name>> to have a “library” of information related to Environment of Care related equipment and systems.
PROCEDURE
1. <<Facility Name>> has a “library” of information regarding inspection, testing and maintenance of its equipment and systems and it includes manuals, procedures provided by manufacturers, technical bulletins, and other information. This library is not located in one central area rather the contents are available in the departments that have the equipment/systems.
2. Contents of the “library” may be in electronic in nature including, but not limited to American Society of Healthcare for Healthcare Engineering (ASHE), National Fire Protection Association (NFPA), fire equipment testing, ECRI, building automation systems, preventative maintenance software.
3. It is understood that some manuals and or information, etc. due to age or previous technologies may not be available for inclusion into our libraries. 
4. Once a piece of equipment or system is removed from service the manuals or associated information may be archived or disposed of.
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