<<Facility Name>>

<<Address>>

<<City, State Zip>>

<<Date>>

To:
<<Insert Name>>




<<Safety Officer>>
Cc:
Environment of Care® Committee

Appointment for <<Safety Officer>> 
<<Facility Name>>
In accordance with The Joint Commission standard EC.01.01.01EP1, you are hereby appointed <<Safety Officer>> for <<Facility Name>>, to have the responsibility for:

· Designated to manage risk, coordinate risk reduction activities in the physical environment, collect deficiency information, and disseminate summaries of actions and results at <<Facility Name>>.  Deficiencies include injuries, problems, or use errors.
· Assures that compliance with applicable codes and regulations, as applied to the buildings and services are provided
As is customary at this facility, you are also asked to serve as Liaison to the Environment of Care Committee.








Signed
Printed Name
President & CEO
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