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POLICY

It is the policy of <<Facility Name>> to ensure that patients and personnel are properly protected from fire, smoke, and other products of combustion.

RESPONSIBILITY

Responsibility for development of related programs rests with the <<Safety Director, Director of Facilities, and /or Fire Safety Manager>> and for implementation of the program is shared equally by all staff.

PROCEDURE

A. Fire Plan

The organization maintains a written fire safety plan that is reviewed at least tri-annually by the Environment of Care® (EOC) Committee.  The fire plan is intended to be a comprehensive guide for actions to be taken by building occupants in a fire emergency. Staff is trained about the plan and their roles in that plan.

B. Equipment and System Maintenance

All fire detection and fire alarm systems equipment, as well as ancillary systems are tested and maintained at frequencies specified in the NFPA® codes and the Joint Commission® standards unless hospital experience or the Authorities Having Jurisdiction (AHJ) dictates more frequent testing.  Testing is done by a combination of staff and qualified contractors.  Documentation is maintained by the <<Facilities Department>> and is summarized and reported to the EOC Committee.
C. Education

All staff members receive fire safety training in new employee orientation, at annual refresher training and during departmental in-servicing about their role in Fire Prevention and Fire Response (i. e., the Fire Plan).  Education is reinforced through periodic fire drills.  Departments provide additional training about subjects such as locations for relocation, fire extinguisher location, oxygen valve locations, and special hazards or situations in the department.
D. Other Combustibles
Furniture, furnishings, draperies, and curtains are also covered under the Life Safety (LS) Manual. There is an on-going effort to monitor materials entering the facility to reduce the risk of fire.
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